Membership Coordinator Duties
Great Lakes Border Terrier Club

1.  To accept and process newly proposed applications for GLBTC membership and to send a welcome letter explaining the club’s functions and activities, voting procedures for membership, and link to the club website.

2.  To send new members an acknowledgement letter, a club logo sticker, a copy of the Constitution and By-laws, and a recent membership list.

3. To accept inquiries for membership to the club and to promptly respond by sending a description of the GLBTC and an application form.

4. To notify the secretary of the club and the webmaster of the newly proposed and newly approved members to be highlighted on the website.

5. To send out dues notices:
a. First notice sent to members on September 1 and due October 1.
b. Final notice sent to members October 1 and due October 15.
c. Dues notification will be made via email, with postcards sent to members without email.

6. To collect dues and to keep a financial record of dues and to forward the dues to the club treasurer.

7. To maintain a current membership list and to send it to the membership annually.

8. All new members approved in the last quarter of the fiscal year, July-August-September, are not required to pay dues for the next fiscal year.

(Written by Laurale Stern, Membership Coordinator, 1991. Updated by Kathleen Henning, President, 2009)

